EAP Executive Curriculum

How to Request the EAP Executive Curriculum

1. Accessthe Delaware Learning Center (DLC) through either State Sign-On or Standard Login.
2. In Global Search Bar type “EAP Executive Curriculum”
3. Click Open Curriculum.
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5. Once your supervisor approves the curriculum, it will appear on your transcript and you can follow the
registration instructions.

How to Register for the Webinar Sessions

1. Access the Delaware Learning Center (DLC) through either State Sign-On or Standard Login.
2. Go to your Transcript in the DLC and click Open Curriculum to the right of the EAP Executive Curriculum.
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3. You will see six webinars in the curriculum. For each webinar, click Select Session.
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4. On the Event Details pop-up window, choose the webinar date/time that works best for you and click Request
beside that session.
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5. You will receive an email for each session that contains a link to finish registering on ComPsych’s Zoom website.
Click the link in the email to access the Zoom site for your selected session.

Action Required: Finish Registering for Managing Staff Through Stressful Situations - Message (HTML) (Read-Only)
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Dear Caryn

Thank you for your interesting in attending Managing Staff Through Stressful Situations! Your registration is almost complete. Finish registeril
need to enter your first name, last name, and State email address and click Register. Then, you will receive an email with a calendar invite ti
meeting.
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Have questions? Email us at sho.communications@delaware.gov.

6. Onthe Zoom site for the session, enter your first name, last name, email address, and click Register.
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7. You will receive another email for the Zoom event that contains a link to add the webinar to your calendar.



How to Change the Session That You Will Attend

Access the Delaware Learning Center (DLC) through either State Sign-On or Standard Login.
Go to your Transcript in the DLC and click Open Curriculum to the right of the EAP Executive Curriculum.
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You will see six webinars in the curriculum. Find the webinar for which you want to change sessions. To the right
of that webinar title, click the drop arrow beside the View Training Details button and select Withdraw.
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On the Withdraw Registration screen, select the reason for withdraw and click Submit.
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You will return to the EAP Curriculum Page. Go to the webinar that you just withdrew from and click Select
Session.
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9. On the Event Details pop-up window, choose the webinar date/time that works best for you and click Request
beside that session.
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10. You will receive an email for each session that contains a link to finish registering on ComPsych’s Zoom website.
Click the link in the email to access the Zoom site for your selected session.

Action Required: Finish Registering for Managing Staff Through Stressful Situations - Message (HTML} (Read-Only)
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Dear Caryn

Thank you for your interesting in attending Managing Staff Through Stressful Situations! Your registration is almost complete. Finish registeri
need to enter your first name, last name, and State email address and click Register. Then, you will receive an email with a calendar invite tl
meeting.
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Have questions? Email us at sbo.communications@delaware.gov.

11. On the Zoom site for the session, enter your first name, last name, email address, and click Register.
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12. You will receive another email for the Zoom event that contains a link to add the webinar to your calendar.
13. You will also need to remove the Zoom event on your calendar that you withdrew from.



